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Refugee Week 
Event Organisers Evaluation Form
Background information

Your name, job title & organisation  (Please complete in block capitals) 

Title:………… 
First name:……………………….. Family name:…………………………….

Job title:…………………………………………………………………………………………..

Organisation:………………………………………………………………………………………

What event(s) were you involved in organising?

	Name of Event
	Type of Event *

	
	

	
	

	
	

	
	


*Please assign one of these categories to each of your events

( Arts and Culture

( Campaigning or awareness-raising

( Community event

( Conference/seminar/lecture

( Educational event

( Fundraising

( Other (please state)
Where was this event held? 
( Scotland    ( Wales    ( Yorkshire & Humberside    ( West Midlands

( South    ( South West    ( South East    ( Northern Ireland    ( North West 

( North East    ( London    ( East Midlands    ( East    ( Cumbria
Event attendees

Focusing on your main event, please estimate how many people attended: 
	Name of event
	Number of attendees

	
	


Please give an approximate percentage breakdown of your event attendees in the following

categories:

( host community   ..........%     ( refugee community  ……….%
( other   ……….%
Themes

Did you complete any Simple Acts as part of the event? If so, which?

	
	Cook a dish from another country
	
	Smile

	
	Tell a child a story from another country
	
	Learn to say a few things in a new language

	
	Watch a movie about refugees
	
	Have tea with a refugee

	
	Do a quiz on refugees
	
	Share a song

	
	Say a little prayer for me
	
	Join a big action campaign in support of refugees

	
	Read a book about exile
	
	Share your sweets

	
	Sign off your email with a note about refugees
	
	Give a book about refugees as a present to someone

	
	Find five facts about refugees
	
	Define the word “Refuge”

	
	Find out who you REALLY are
	
	Take a picture of you and your pro-refugee banner

	
	Visit a Refugee Week event
	
	Play football with a refugee


Was there another theme presented in your main event? If so, what? 

Event promotion
Please indicate how you promoted your event.

( Refugee Week Website
( Other Website

( Local press


( National press

( Local radio


( National radio

( Local TV


( National TV

( Leaflets



( Local community centres
( Organisational mail-outs
( Refugee Week promotional materials

( Other (Please specify)

Please indicate whether you used any promotional material produced by the Refugee Week UK team & how you would rate it? (please tick all items used and rating)

    Excellent        Good        Satisfactory      Poor        Didn’t use
Posters
    (

     (
          (

  (
        (
Postcards
    (

     (
          (

  (
        (
Banners           (

     (
          (

  (
        (
T-Shirts            (

     (
          (

  (
        (
Balloons          (

     (
          (

  (
        (
Badges            (

     (
          (

  (
        (
What else would you like to have been produced as a central promotional resource?

Media coverage

Did you gain any media coverage for your event?   ( Yes  
( No
(Please attach clippings if possible)

If so where? (Please tick all that apply)

( Local press


( National press

( Local radio


( National radio

( Local TV


( National TV

( Magazines/journals

( Other (please specify)………………………………………………………………………………..
Funding and Organisation

Did you receive external funding? 
( Yes  

( No
If yes, from which of the following sources?
( Community Chest   
( Trust / Foundation  

( Company


( Arts Council


( Sports Council

( Lottery Sources

( Statutory source

( Gifts in kind
  

( Individuals  


( Other (please specify)………………………………………………………………………………
Please tell us the how much it cost to run your event in actual money and, if possible, estimate how much it cost in Gifts in Kind (i.e. free hire of venue etc):

How much did your event cost?  £
Cost in Gifts in Kind? £
Any other comments?
Thank you for completing this form. Please return it to the Refugee Week office at 240/250 Ferndale Road, Brixton, London SW9 8BB 
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